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MQT SO PHUONG PHAP GIANG DAY THU'C HANH MAY TiNH

SOME TRAINING METHODS IN CCOMPUTER PRACTICE

NGUYEN THANH HUONG®

TOM TAT: Thoi dai cong nghé sé, sir dung mdy tinh va cdc cong cu phan mém iing dung
cho chuyén nganh la diéu can thiét. Pé dao tao dai tra, s6 lwong 16n va mong mudn chat
ligng 10t, can cé nhitng giai phdp va quy trinh méi c¢é thé dat dwoc chudn muc theo muc
tiéu dé ra.

T khoa: ky nang dao tao, thuc hanh.

ABSTRACT: In this digital age, it is necessary to utilize the computer and its application
software. For a large-scale training with big quantity and high quality outcome
expectation, it is necessary to propose appropriate solutions and procedures in order to

attain such standards.
Key words: skill training, practical.

1. PAT VAN PE

Mbi giang vién dimg 16p can c6 hai
méng kién thire: kién thic chuyén mén va
kién thirc vé vai tro két nbi. Ngoai hai
méng kién thirc, mdi giang vién con can co
ba k¥ nang co ban: ky ndng dao tao, k¥
nang cai tién va k¥ nang lanh dao.

Kién thizc chuyén mén: la nhiing gi
thudc vé nén tang moén hoc, thuc hién cac
thao tac tng dung dat muc ky xao, hiéu
dugc phuong phap dé hoan thanh cong viéc
theo yéu cau chit luong.

Kién thizc vé vai tro két noi: 1a nhitng
gi ngudi giang vién can phai 1am nhu theo
doi, danh gia, 1ap ké hoach, tao khong khi
hoc tap. Cac quy trinh tuong tac véi nhau
dé tao duoc su két ndi va dat duoc muc tiéu
hoc tap.

Ky nang dao ta0: giang vién hudng
dan cho ngudi hoc 1am duoc cai chua lam

dugc, 1am duoc tdt cai 1am chua tdt, va k¥
ning nay s& giup khi di biét lam thi lam
dung, khong co chi tiét thira va duy tri dugc
cach lam dung.

Ky ndng cai tién: giang vién ludn la
ngudi nhin thay nhiing chi tiét thira, nhiing
dong tac khong hiéu qua trong qua trinh
hoc tap, gay lang phi thoi gian va céng stc.
Cai tién chuong trinh hoc, cai tién tai lieu,
cai tién quy trinh nghién ctu déu nham
muc tiéu cai tién duoc chét luong hoc tap.

Ky nang lanh dgo: giang vién ludn co
dinh huéng va lam cho ngudi hoc cam thay
phan khoi khi tham gia 16p hoc nho nhitng
ghi nhan, nhitng danh gia, nhitng ton trong.
Cung lam, cuing chia sé 1a phuong cham tbt
tao dugc mot tap thé nang dong va co y chi.

Déi v6i giang vién, cac mang kién thirc
va k¥ nang trén déu 1a cac yéu t6 can va du.
Riéng k¥ ndng dao tao dugc xem la mang
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chinh yéu nhit va néu thanh cong thi giang
vién giai quyét dugc phan 16n cac van dé
thuong gap.

2. NOI DUNG

2.1. Khéi dong

Giang vién nén c6 mit som hon gid bat
dau 16p hoc khoang 10-15 phut. Kiém tra
phong hoc, nguén dién, hé théng quat, dén
chiéu sang, micro. B tri hoc vién ngdi vao
ban, khoi dong may tinh, tao khong khi
thodi mai. Lam quen véi sinh vién. Gidng
vién gidi thiéu thong tin vé khoa hoc, vé
lich trinh giang day, vé muc tiéu, muc dich
mon hoc, vé nhimng ky vong sau khoa hoc.
Tai Truong Pai hoc Vian Lang, cong cu hd
tro tuong tac gitta nguoi day va nguoi hoc
Ia.website.https://hoctructuyen.vanlanguni.
edu.vn.

Sinh vién dang ky vao khoa hoc va sé
phan chia theo nhom 16p dé tién trao doi
thong tin trong 16p. Viéc luu vét thong tin
trén trang web hoc tap s€ gillp nguoi quan
1y biét dugc nhitng thanh vién nao tich cuc
doc, xem tai liéu va tu hoc dé cung b kién
thtrc.

2.2. Phwong phap

Thong thuong c6 hai phuong phap co
ban trong dao tao k¥ nang thuyc hanh may
tinh, d6 1a “chi n6i” va “chi lam”.

Phwong phap “chi noi”

Vi du: giang vién huéng dan cach tao
chit 16n (Drop Cap) & dau cot bao trong vin
ban soan thao.

Giang vién noi cham rai, day da va chi
tiét phuong phap, “chi néi”: “Sau khi van
ban da chia cot, néu muén chiv nao nam &
ddu cét bén phdi thi ban phdi ngidt cét. Té
hop phim diing d@é ngat cét la Ctrl + Shift +
Enter. Ban c¢6 thé bam vio biéu twong
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breaks column sé dwoc két qua twong tu.
Enter déu cdc dau coét dé tao duwoc dong
chan. Thiét ldp drop cap la chit Iom ¢ dau
cot. Va nhw vdy thao tic da dwoc hoan
thanh”.

Giang vién hoi: “Co ban nao lam thw
khong?”.
nhung thuong thi cd 16p im ldng. Gidng

Cling c6 ngudi xung phong

vién cb thir n6i thém mét 1an nita, khong co
ai hodc c6 nguoi lam thir nhung chua duogc.

bay 1a mdt phuong phép dao tao
nhung do luwong thong tin nhiéu, dai va khéd
nh¢, trong mang gi6i thiéu cé nhiéu thao
tac lién k& nén kho nam bat va kho lam
theo. Phuong phap “chi n6i” c6 ich trong
mot s6 trudng hop nhung v6i hudng dan ky
nang thuc hanh thi khong phai la phuong
phap tbt.

Phuwong phap “chi lam”

Giang vién thao tac cac budc trén may
tinh va trinh chiéu véi sinh vién qua hé
thong két ndi cia phong may. Sinh vién s&
thuc hién lai. 30% nguoi hoc thao tac dugc
binh thuong do lip ghép dugc phan ly
thuyét va phan thyc hanh & trén. S6 con lai
ling ting khi lam va lam khong duoc.
Thong thuong, sinh vién bo qua cac diém
cha y, khong nhd hét cac thao tac mic du
da dugc trinh bay rat can k& & phén “chi
n61”, khong lam.

Phuong phép “chi lam” khdéng noi
dugc st dung pho bién hon. Mot sé giang
vién huéng dan thyc hanh lam gitp sinh
vién. Mic du phuong phap nay t6t hon “chi
n6i” nhung van c6 mit han ché. Mot sb
sinh vién nhanh nhay, kha ning nim bit tdt
nén lam dugc ngay, nhung ngay lac do thi
lam duogc, sau do lai quén khong lam duoc.
Tinh trang ndy dan dén viéc tuong da hoc
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xong, lam dugc nhung thuc té chi 1a bat
chudc va nhéd tam thoi. Hom nay lam duoc,
ngdy mai lam lai khong dugc. Chat lwong
khong 6n dinh, va thyc t& anh huong dén
hiéu qua hoc tap, lam viéc.

Ca hai phuong phap truyén théng déu
c¢6 két qua han ché, do d6 trong k¥ ning
dao tao, giang vién phai két hop ddng thoi
ca hai phuong phép. Giang vién hoi ca 16p
vé mot sd bai bao dinh dang theo cot. Cac
bai bao gidy, bai bao nghién ciru khoa hoc,
tap chi chuyén nganh, ... dé sinh vién c6 thé
hinh dung dugc yéu cau phai thuc hién.

K¥ nang chia cot khong kho, nhung
néu c6 hinh minh hoa trong vian ban cot thi
chir 16n & dau cot sé bi dich chuyén. Vay,
mau chét phai giai quyét 1a chd nao?

Giang vién moi mot ban lén thao téc.
Giang vién hoi: Em da lam thw viéc chia
cot bdao chwa? Sinh vién dap: “Daq, thua
Thdy/Cé chua a!” Giang vién noi: “Vay thi
chung ta cung thu”’.

Budc 1: Quét khdi ving dit liéu can chia
cot. Khong quét dong tring sau phan dit
lidu.

Budce 2: Vao thé Page Layout, chon
biéu tuong Columns. Chon kiéu cot can
chia.

Burde 3: Chon chir ndm & dau cot, cho
con tré chudt vao trude chit d6 va baim td
hop phim Ctrl+Shift+Enter.

Burde 4: Enter déu cac dau cot.

Buée 5: Tao Drop Cap 6 cac dau cot.

Trong khi huéng dan, giang vién luu y
cc thao tac hién thi trén man hinh, déng
thoi nhin vao sinh vién dé dam bao xem
sinh vién c6 chiam cha theo dbi khong. Dé
nghi ca 16p cung lam theo thao tdc mau trén
bang. Néu co sinh vién chua chil tim hoic
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chua bat kip, giang vién can noi lai, va moi
mot ban khac 1én thao tac lai.

Sau khi lam xong, giang vién hoi lai
ngay sinh vién vé& quy trinh c6 miy budc.
Lan nay giang vién thao tac lai theo phan
nhic cta sinh vién. Nhiém vu cua giang
vién la lam cho sinh vién nhd cac budc,
thudc duogc cac budc thao tic. Nguoi hoc
mudn hoc dugc cac k§ ning, phai thuc
hanh cang nhiéu cang t6t, c6 thuc hanh thi
viéc nh¢ duoc cac bude quy trinh sé nhanh
hon. Sinh vién s€ ty lam cac bai tip thuc
hanh theo mau, ¢ thé tu sang tao cac thiét
ké cho bai bao ci nhan. Nhimng san pham
t6t c6 thé dugc chia sé trén cac goc hoc tap
hodc mang truc tuyén.

2.3. M6t s6 van dé can luu y

Trén thyc té, sinh vién khong phan biét
duoc dau 1a yéu cau chét luong, yéu cau ky
thuat, dau 1a diém chinh yéu can luu y. Ban
dau, sinh vién chi hoc thao tic miy moc
theo cac huéng dan k¥ thuat. Nhiém vu
chinh cta giang vién 13 phai dan dat nguoi
hoc hiéu dugc cac tir khéa va xac dinh
duoc diém luu ¥ mau chét.

Khi sinh vién con 16 md vé muc tiéu
hoc tap thi ho s& khé nim bét va hiéu dugc
tir khoa, boi ho chua cam thdy can nd luc
tim hiéu. Néu mot nhom san xuat thiét bi
duoc hudng dan nghiép vu k¥ thuat thi muc
tiéu 16 nét hon rat nhiéu. Viéc nang cao toc
d6 san xuat va chat lugng s& duogc tinh vao
thu nhap, va ro rang hi¢u qua lam vi¢c tdt
thi thu nhap cao. Pay 13 két qua dé nhan
thy. Xac dinh muc tiéu hoc tap, dinh
huéng yéu cau va ky vong 1 nhitng yéu tb
kha quan trong. Trong dinh hudng, giang
vién can cht trong yéu cau cu thé nhu thao
tac nhanh, gon, hiéu qua. Nhiing gi can
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biét, can phai l[am dé dat duoc cac yéu ciu
trén dugc goi 1a bi quyét. Nguoi hoc khong
biét, khong 1am, khong dat dugc nhimg yéu
cau trén 1a do thiéu nhitng diém dang luu ¥.
Vi vay, khi c6 nhiing thao tac k¥ thuat thuc
hién, sinh vién nén ghi chép lai, c6 thé theo
huéng dan cua giang vién, co thé ghi chép
theo cach thirc ghi nhé d& nhéat cho ban
than.

Trong qua trinh luyén tap, sinh vién
can luén c6 ¥ thic lam sao dé viéc nay
hoan thanh nhanh nhat. Chi khi 1am nhanh,
lam dung thi nguoi ta méi nhé duoc dén
nhiing cai dic biét can luu y, va thiéu n6 thi
khong thé thao tac nhanh chéng, chinh xac
dugc. Giang vién nén ludn luén nhic nho
ngudi hoc viée nay dé ho luu tam.

Bén canh do, giang vién cling nén dat
cau hoi dé nhac nguoi hoc cac quy trinh
thao tac, dé ngudi hoc tap trung vao viéc
thuc hién xtr 1y ding k§ thuat. Tap trung
quan sat s€ di kem véi hoc tap hiéu qua va
chu dong dat cau hoi s€ di kem vai viée
hiéu sau van dé .

Cac bai tap can dugc 6n luyén thuc
hanh, tir nhitng mic d6 don gian dén phirc
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tap, tir cac bai don dén bai tong hop. Viéc
kiém tra cac k¥ nang can duoc 4n dinh dé
ngudi hoc khong bd qua nhitng bude co
ban, nhimg diém can luu ¥ va thao tac
thanh thuc.

Thong qua gio/tiét thyc hanh, giang
vién ciing dugc danh gia chét luong giang
day bang cac bai tip miu, kha ning noéi va
trinh bay thao tac, su kién nhan va phuong
phap t chirc 16p.

Pao tao 1a mot k§ ning, va mudn ky
nang tr¢ thanh k¥ xdo thi nguoi dung 16p
cling phai hoc cach thyc hanh thuan thyc dé
tao dugc nhitng ban mau t6i wu.

3. KET LUAN

Két ndi 1y thuyét va thyc hanh 1a mot
tiéu chi hang dau trong cac chuong trinh
dao tao. Vai cac dinh hudng myc tiéu dung,
phuong phap tich cuc va chuan myc s& dem
lai su phén khéi cho nguoi hoe va dong luc
truyén tai kinh nghiém kién thirc ciia giang
vién. Pao tao thuc hanh ciling 1a mot k¥
nang, va mudn k¥ nang tro thanh ky xao thi
nguoi ding 16p cling phai hoc cach thuc
hanh thuan thuc dé tao duoc nhitng ban
mau tdi uu.

Job
Publisher - Training Within

Industry Service, Bureau of Training, War Manpower Commission.

2. Truong Pai hoc Su pham K§ thuat Hung Yén (2005), Giao trinh ky nang day hoc.

Ngay nhan bai: 03/3/2017. Ngay bién tap xong: 8/8/2017. Duyét dang: 20/8/2017

97


https://www.google.com.vn/search?hl=vi&tbo=p&tbm=bks&q=inauthor:%22United+States.+War+Manpower+Commission.+Bureau+of+Training%22&source=gbs_metadata_r&cad=2

