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TRAO DOI

BAN VE CHUYEN VIET HOA TRONG TIENG ANH

Phan Hiru Hanh®

Thé 1a cudi cung, cuc chiang da toi phai tu ép minh lén tiéng vé tinh
trang khong nhat quan (inconsistency), khong théng nhat, tham chi dé 1o
kién thic hoac khong thay su khéac nhau gifia cdc nén vén héa va ngon ngit
trong viéc st dung ngoai ngit 6 nudc ta hién nay. Cé thé khong long ngon
ring da va dang dién ra cadnh b4t nhdo lién quan dén 16i chinh ta, phép
chdm cau (punctuation), viét tit, dic biét 1a cach viét hoa (capitalization)
xuat hién day ray, tran lan trong cdc véan ban, vin kién, tai liéu chinh théng
cua cac c¢o quan chinh phu (government agencies), cia cac cong ty trong trao
déi thu tin, nhat 1a thu tin thuong mai (business correspondence), trong
sach gido khoa, sach tham khdo, bdo chi va cdc &n phdm (printed matters)
noéi chung - nhiing dia con tinh than cda céc toa soan, nha xuit ban.

That tinh, t6i ciing chang mudn ban tdm vé tinh hinh trén, vi thiét
nghi bay lau nay tinh trang d6 van tiép dién dai dang, boc 16 thém nhiéu sai
s6t mé6i so ddng dén miic khé ngo, khong thé tuéng tugng cho th4y trinh do,
kién thic khong chic, khong toan dién, yeu kém vé cach st dung tir (word
usage), khong phéan biét ti dung trong NOI & VIET 6 tiéng Anh va cac ngdbn
ngill cung goc khéc (cognate languages), tic 1a cdc dan toc Pong Au, Trung
Au va Tay Au cung néi tiéng Slavic (Slavic-speaking peoples), cdch viét
lach mang tinh hoc thuét, kinh vién va bac hoc (academic writing). Thoi thi
cho qua vay va hy vong néu mot co quan th4&m quyén cé trach nhiém nao
dé quan tam dén diéu toéi dang dé cap &t tinh hinh rat c6 thé da sang suda.
DPang tiéc, n6i nhu thuat ngit Am nhac “crescendo” (to dan, manh dan), mdc
do sai pham ct tang dan. D6 chinh 14 1y do khi&n t6i mao mudi viét bai véi
tua dé trén.

Trude hét, t6i phai xin 18i néi thing réng moi viéc déu cé 1y do cia
né. T6i thdy minh rat may man c6 18 nam cong tdc tai Thong tan xa Viéet
Nam gitp t6i kién thic va c4n trong trong viét lach va 13 nam lam viéc cho
Lién Hop Quéc, duge ti€p xic rat nhiéu chuyén gia vé cac linh vuc. Trong
nhiing 1an tra du tiu hau, vi t6i tung 12 nha bao nén biét cach “moi” nhiing
¥ nghi va nhan xét ctia ho vé nén gido duc Viéet Nam. Ho néi nganh gido
duc nudc ta, cu thé 1a Bo Gido duc va Pao tao cho dén nay van nhu ga mic
téc, van loay hoay khong thoat khéi vong ludn quan dé c6 nhiing cAm nang
day ky thuat viét (handbooks of technical writing), nhiing cuén ngit phap
tiéng Viét hoan chinh moi cdp d9 dugc xac lap thanh quy tic, thanh luat

* Nha gido uu td, Thanh phé H6 Chi Minh.
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(all-level codified comprehensive Vietnamese grammar books). Ho nhéc lai
ti codified (tiéng Phép 1a codifiés chit khong phai 1a systématisés: hé thong
héa) va néi thém riang Bo Gido duc nuéc ta chua xay dung dugc mot chién
lugc gido duc lién thong (an articulated educational strategy) tir bac tiéu hoc
lén dén dai hoc (higher education) va sau dai hoc (further education) va mot
chinh sach gido duc theo huéng hién dai (a modern-oriented educational
policy); néu bo c6 chinh sdch gido duc thi chi 14 mot chinh sach va viu khong
hon khong kém (a patch-up policy). Va, hé luy la trong hon 3 thap nién qua
(tt nadm 1975) qua bdo céo chi tiét cha tuy vién van héa céc s quan va céc
ngudn thao tin (well-informed sources), ho nhan thdy nganh gido duc da
x4y cat dugc qua nhiéu cao 6c (highrises) trong d6 rat nhiéu nha moéng yéu
ho#c rat yéu (cudi - ¥ néi 1a qua nhiéu GS, PGS, TS). Véi mot nén gido duc
nita voi (pseudoeducation) nhu vay sé nhat dinh san sinh nhiing tri thic
kién thic phién dién (one-sided knowledge) hoic kién thic 1léch (lopsided
knowledge). Ciing theo ho cho biét, chuong trinh dao tao phé théng cta ta
qua ning, khong hiéu qua. DPiéu cudi cuing nhung khong kém phan quan
trong la cac chuong trinh dao tao cdc nganh, ké ca chuyén nganh va tai chic
do bo thiét k& (devised) phan ciing chiém nhiing dén 2/3 téng s& don vi hoc
trinh cla toan khéa hoc, va phan cing d6 hau nhu giong nhau. Cudi ciung,
ho néi véi toi (nguyén van): “Nhu 6ng biét ddy, chinh ngudi thay hodc mot
chinh sach gido duc hoan thién hay mét chién luge gido duc tot quyét dinh
chat lugng gido duc va dao tao, chit khong phai ngoi trudng ong ta day hay
mot khu dai hoc khang trang.” (As you know, it is the teacher or a perfect
educational policy or a good educational strategy that decides the quality of
education and training, not the school he teaches in or a big campus.” Ho
con néi thém nhiéu diéu nifa. Xin mién ban thém.

Vay, tbi xin di thdng vao cht dé chinh cta bai nay. D6 1a tiéng Anh
viét hoa trong nhiing trudng hop cu thé nao?

1. Viét hoa chit cai dau tién cda ti dau cau, dau dong cia mot
cau (hoan chinh).

Vi du:

- My best friend is my dog: Nguoi ban tot nhat cta toi la con ché cua toi.

- He is leaving for Bangkok tomorrow: Ngay mai 6ng ta sé di Bangkok.

- Is she a nurse?: C6 phai co ta la y ta (khong)?

2. Viét hoa chif cai dau tién cia ti bat dau dong méi trong thi
ca (Cha y phép cham cau trong cac bai tho cia ta v6i cach chadm cau cia
phuong Tay).

He is gone to the mountain,
He is lost to the forest,
Like a summer-dried fountain,
When our need was the sorest.
J. Keats, Nostalgia (Hoai niém)
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Tam dich:
Béng nguoi gio khuat ndi cao
Dang xua lac 161 riing xa bat ngan
Sudi he nude can kho rang
Khi long khic khoai hoai mong suéi lanh.

3. Viét hoa dai tit nhan xung chi ngoi THU NHAT sé it “I” (chi
cach, tan cach van viét “me”) ding dau cau hay gitta ciu, va than
tw O (tiéng thot ra goi mot ngudi hay mot vat gi dé: Oil).

- I am a senior lecturer: To6i 1a gidng vién cao cap.

- Aren’t I right in saying so?: T6i n6i nhu vady khong ding u?

- He and I never argue: N6 va toi khong khi nao cai 1on/gay g6.

- O God our help in past years: Oi Chda i, Ngudi 1a 4n nhan cia ching
con trong nhiing chudi ngay da qua.

4. Viét hoa cac abbreviations (tif viét tit) va acronyms (tir dudc
ciu tao béi cac chit dau ciia mot nhém tir).

- HQ/Hq: headquarters: 1/ tru sé chinh (cong ty); 2/ téng hanh dinh
(canh sat); 3/ dai ban doanh (quan d6i).

- Sept la abbreviation ctia September.

- UNESCO la acronym cta cac tiu the United Nations Educational,
Scientific and Cultural Organization: T¢ chic Gido duc, Khoa hoc va Vin
héa cua Lién Hop Quéc.

- IBM: International Business Machines: Cong ty Pién toan IBM.

- GmbH: Gesellschaft mit beschrankter Haftung: Cong ty trach nhiém
hiu han (caa Bic).

5. Viét hoa tén riéng, tén nuéc hoic dia danh cu thé.

- Dick, Nam, Mary, Hoa.
- Vietnam, France, America, Italy.
- Hue City, Paris, London, Washington.

6. Viét hoa tén ciac dan toc dung lam tinh ngi/dinh ngd
(attributive use).

- The English book, a Vietnamese poem, an American film.

7. Viét hoa ngdén ngi nuéc nao.

- Vietnamese, German, Russian, Spanish, French. ,

- Maria speaks fluent Arabic: C6 Maria néi luu loat tiéng A Rap.

8. Viét hoa ngudi nuéc nao, quéc tich (nationality), noi giong,
ching toc (race).

- Vietnamese, Spaniard(s), Dutch, Swede(s), Swiss, Cuban(s), English,
French, Australian(s).



124 Tap chi Nghién ctru va Phat trién, s6 5 (94) . 2012

- Nguoi dan toc nao két thac bang -ESE, -CH, -SH, -SS déu khong c6
dang s6 nhiéu.

Vd. 3 Vietnamese, 4 Dutch (4 nguoi Ha Lan), 5 French, 2 English, 10
Swiss (10 nguoi Thuy Si).

- The French and Germans use a lot of spices (relishes) and herbs in
their cooking: Ngudi Phap va nguoi Dic st dung nhiéu gia vi va rau mui
trong niu nudéng.

Chu y: Khong viét hoa nguoi da trang (the white), ngudi da den (the
black), nguoi da vang (the yellow) hodc nguti da do6 (the red).

Nhung: a Negro (1 nguoi da den), two Negroes (2 ngudi da den). Cac
tit khac nhu nguoi da den hay ngudi My goc (chau) Phi (dé€ chi nguoi My
den) dugc mot s6 ngudi thich dung hon (the black or Afro-Americans [for
U.S Negroes].

9. Viét hoa cac dia diém kém theo tén riéng hoic ldy danh tu
chung dé goi cac ddng phai, td chic, bdo tang vién, clta hang, nha hang,
khach san, truong hoc, bénh vién, nha tho, cong vién, quang truong, san
bay, nha ga (xe lita), bén xe (xa cang), hiép dinh, hiép udc, cong uéc, dudsng
phd, nha hat, rap chiéu béng, cau,... (Cha y diém nay trong tiéng Viét).

- The Communist Party of Vietnam, the World Trade Organization,
the United Nations, the H6 Chi Minh Museum, the Sao Mai Restaurant,
the Huong Giang Hotel, the Quoc Hoc School (Nhung: Uncle H6 was once
educated at Quoc Hoc’s: Bac Ho timg hoc tai Truong Qudc Hoc); the Hué
Central Hospital, the Geneva Agreements, Lé Logi Street, Lenin Square,
Truong Tién Brigde, the Training College (trudng cao dang dao tao), the
Surgeon Hospital (bénh vién bac si giai phau).

- Let’s go to St. John’s Church: Ching ta hay di dén nha tho thanh John.

- H6 Chi Minh City has a lot of public parks, but vestpocket parks,
such as Lé Thi Riéng Park, Lé Van Tam Park...: Thanh phé H6 Chi Minh
c6 nhiéu cong vién nhung déu 1a cong vién nhé nhu cong vién Lé Thi Riéng,
cong vién Lé Van Tam....

- Shall I send a car to pick you up at the airport?: Cho phép con dua xe
dén/rudc ba tai sdn bay nhé?

- Shall we see you off at Phi Bai Airport?: Cho phép ching con tién ba
tai san bay Pha Bai nhé?

- The play will be premigred (tiéng Anh cia ngudi Anh - Br. E.) at the
Peace Theatre: V§ kich sé dugc cong dién tai nha hat Hoa Binh.

- The film was premiered (tiéng Anh cua ngudsi My - Am. E.) at the
August Cinema (Br. E.)/at the August movie House/movie Theater (Am. E.):
Bo phim da dugc cong chiéu tai rap (chiéu béng) Thang T4m.

Chu y: Khi dich néi va dich viét nhé khong dung mao tir x4c dinh
“THE” trudc tén cau, duong phd, cong vién, quang truong.
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10. Viét hoa cac ngay trong tuin va nhirng ngay dic biét, ngay
1é (festive days) (Chu y diém nay & tiéng Viét).

- Monday (vt. Mon., thi 2/thi hai), Sunday (Sun. chi nhéat).

- I'll will come to see youTI'll come and see you on Wednesday (Br.
E.)/T1l come see you (Am. E.): Toi sé dén tham anh vao ngay thu tu.

- Valentine’s Day, Christmas (Day), New Year (Nam Mé6i), Tét (Lunar
Spring Festival), Ramadan (Th4dng nhin #n ban ngay cia nguoi Hoi giso-
thang 9).

11. Viét hoa cac thang trong nim.
- January (Jan.), August (Aug.).

Chu y: Tu August (‘2:gest - danh ti, thang 8) va august (2:'gast - tinh
tu ¢6 nghia: oai vé, oai phong, uy nghi):

- He looks very august: Ong ta trong oai vé that.
12. C6 thé viét hoa hay khéng cdc mua trong nam.

- My family moved to Saigon in the spring of 1991: Gia dinh t6i chuyén
vao Sai Gon mua xuan nam 1991.
- Mr. Brown was born in Summer.

13. Viét hoa ti mid (nhu midsummer: gitta mua heé) khi cé gach
noéi & gitra va tw di sau viét hoa.
Hay so sdnh:

- Our restaurant does not close until midnight: Nha hang chidng toi
dén nita dém méi déng cia.

- Your order will be delivered in Mid-April, as agreed (on): Hang ong
dat mua sé duoc giao gitia thang 4 nhu da thoéa thuan.

14. Khong viét hoa tén bon phuong tam huéng theo la ban.

- The sun rises (viét)/goes up (néi) in the east and sets/goes down in
the west: Mat troi moc ¢ phuong dong va lan ¢ phuong tay.

- A tropical depression has developed into (a) typhoon moving west
northwest: Mot 4p thap nhiét d6i da manh 1én thanh bdo va dang di chuyén
theo huéng tay tay bac.

- Binh Duong Province is east of H6 Chi Minh City: Tinh Binh Duong
¢ phia dong Thanh phé H6 Chi Minh.

Nhung: Néu la cac vung dia ly cu thé thi van viét hoa.

- The Orient: Phuong DPong, the Far East: Vién DPong, the Western
Hemisphere: Tay Ban Cau, Eastern Europe: Pong Au.

- The Middle Near East is considered as a powder keg: Trung Céan
Dong dugc coi 1a thung thudc no.
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- White rice 5% BKN (broken) on the world market, or rather, on the
Middle East market, is in great demand: Nhu cau gao tring 5% t4m trén thi
trudng thé gidi, hay noéi dung hon 1a trén thi truong Trung Pong, rat 16n.

15. Viét hoa nhin hiéu thuong mai (trademarks) da dudc cau
ching (®- dang ky bao hd sé hiru tri tué).

Trung Nguyén Coffee, Revlon Cosmetic (m§ pham hang Revlon), Dior
Perfume (nuéc hoa Dior),....

16. Viét hoa tén cac nganh hoc cia trudng cao ding, dai hoc di
kém con sé khéa hoc.

- Business Administration 33 (Nganh Quan tri Kinh doanh khéa 33)
Khac vdi:

- We’re majoring in business administration.

- Our major is business administration.

Hoac:

- Business administration is our specialised field: Ching t6i dang hoc
chuyén nganh quan tri kinh doanh.

- More and more students have signed up for Hospitality 42: Ngay
cang c6 nhiéu sinh vién dang ky hoc (chuyén nganh) Nha hang Khach san
khoéa 42.

17. Viét hoa cac tir dé cap dén mdi quan hé gia dinh chi khi
nao cac ti dé di trude tén cia mot ngusi hoiac khi chiing duing mot
minh khéng cé tinh tir sé hitu bé nghia.

- I wrote to Grandfather Smith: T6i viét thu cho 6ng noi Smith.

- I wrote Mother/Father a letter. (Khac véi: I wrote my mother/father
a letter.)

- Khi Vin-hem Ten bi dich bat phai dung cung bén qua tdo dé trén dau
con trai 6ng, thi cdu bé ding cam da hé to: “Shoot, Father - I'm not afraid.”
(Ban di b6, con khong sg dau). Gid sii, ta chA&m ciu sai, thi cAu néi cha cau
con trai sé l1a “Shoot father - I'm not afraid.” (B&n b6 toi di, t6i khong sg
dau). T6i dua vi du nay dé ching minh tinh bat c4n ctia nhiéu ngudvi vé quy
tdc cham cau va viét hoa 6 tiéng Anh.

- Where’s Dad(dy), Mum(my)/Mom(my)? (thiAn méat): Cha ddu ha, Me?

18. Viét hoa cac chic vu chinh thic (official positions) ding
trudc tén cac quan chuc (officials).

- Mayor Davis: Thi truéng Davis. Governor Blair: Thong doc Blair.
Nhung:

- Mr. Davis is Mayor of London. (Anh).
- Mr. Blair is governor of Michigan. (M¥).
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Chu y:

a/ O My, chi viét hoa chic vu clia cdc quan chic trong noi cac (chinh
pht) My nhu President, Vice-President (Phé Téng thong), Secretary (Bo
trudéng), UnderSecretary (Thi truéng) ma thoi.

- US Chief Executive/(US President) Obama was present at the opening
ceremony of George Washington Statue: Téng thong M§ Obama du 1& khanh
thanh tuong G. Washington. R

- Mr. Foster Dulles was once US State Secretary: Ong F. Dulles tung
la Bo truéng Ngoai giao My.

b/ Mot s6 nha bdo, nha van hay nguodi viét sach néi chung thudong
khong viét hoa cac chiic vu nhu téng théng va thi tuéng khi ho néi dén mot
ngudi gilf chiic vu cao nhat.

- The president (hoéc President) will address on TV at 9 P.M. tonight:
Téng thong sé phat biéu trén truyén hinh ldc 9 gid t6i nay.

- The president (of a company) will address the luncheon: Chu tich
(ctia mot cong ty M§) sé phat biéu y kién tai bita 4n trua (trang trong).

- The prime minister (hay Prime Minister) left for France on a special
plane yesterday: Thu tuéng da dap chuyén co di Phap hom qua.

19. Viét hoa cac tuéc hiéu (titles), cap bac trong quan déi (military
ranks), quan ham (military titles), hoc ham (academic titles), hoc vi
(academic degrees), danh hiéu (academic distinctions) c6 tén riéng
hoac co tinh tif lam chdc nang dinh ngit kem theo.

- Lord Mayor of London: Ngai Thi truéng Luan Dén.

- Peter the Great (tiéng Phéap: Pierre le Grand): Pi-e Pai dé. Attila the
Hun: Rg Hung Nb (the Great, the Hun lam dinh ngii (épithete) dé mo ta tén
hay tudc hiéu cua ai).

Chu y:

a/ - Gen. Vo Nguyén Giap (Nhung: General Giap): Tuéng Vo Nguyén

Giap (Tuéng Giap).
- Prof. John Brown (Professor Brown).
- Dr. Freda Cook hay Freda Cook Ph.D (Doctor Cook).

b/ Khong viét hoa hoc ham hay chiic vu khong cé tén riéng di kem.

- my maths professor (Anh) = my math professor (My)
- the former prime minister (cuu thu tuéng).

20. Viét hoa cac ton gido (religions), cac thanh kinh (bibles), thanh
thu (sacred books/writings), cac vi than, thanh (deities) va cac dai tu
(chu cach, tan cach), tinh tir sé hitu lién quan cac vi than, thanh.

- Buddhism: dao Phat, Phat gido; Christianity: dao Co Ddc.
- The (Holy) Bible is a sacred book: Kinh thanh la mot thanh thu.
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- The Koran is the Muslim Bible: Kinh Co-ran 14 kinh thanh ctia Hbi gido.

- The Old/New Testament and The Ten Commandments are all sacred
writings: Kinh Cuu Uéc/Kinh Tan Uéc va 10 Piéu Rén déu 1a thanh thu.

- Buddha: Pic Phat; God: Chua, Troi, Thuong DEé.

- God the Father, God the Son and God the Holy Ghost: Pic Chia Cha,
Ptde Chia Con va Chida Thanh Than.

- Christ (Jesus, Jesus Christ): Chua Gié-su, Chua Ciu Thé.

- They trusted in God because He saved His people: Ho tin ¢ Chuaa vi
Nguoi da ctu rdi cac con chién cia Nguoi.

Chi y: Trong dich thuat, néi hay viét, do bat cdn hay do kién thic nén
khong it thong dich va bién dich vién ciing nhu sach, bdo nham 2 tir sau (va
nhiéu tir khac nira):

- Church viét chit “C” hoa 1a Gido hoi, chit “c” thuong 1a nha tho.

21. Viét hoa cac tir hay cum ti hé ngit (apostrophe) dung dé
chi sy ngac nhién, mong udec.

- God! My God! Oh, my God? Lay chaa! Lay Chaa toi! 0i, lay Chua toi!

- Good Heavens! Troi dat (oi)!, Good God! Lay Chda long lanh!

Chu y: Good(ness) gracious! Troi oi! Gracious me! Chao 6i! (2 cum tu
nay dung trong ciu cadm than chi su ngac nhién nhung da 15i thoi (dated),
nay hét st dung).

22. Viét hoa tén cac vi than nam/ni cta da than gido
(polyetheistic religions).

- Venus: than Vé Ni; Zeus: than Dét; Thor: than cta sdm sét, chién
tranh va sdc manh, con trai ctia than Odin.

23. Viét hoa tén cac thién thé (heavenly/celestial bodies) trong
va tru.

- Mars: sao Héa; Venus: sao Kim; Saturn: sao Thé... trong Hé mét troi/
Thai duong hé (solar system).

Chu y: Khong viét hoa trai dat, méat tring va mat troi trit phi ching
duge dan ra cung véi cac thién thé khéc, hodc dugec nhan cach héa (Cha y
diém nay & tiéng Viét).

- The moon shines by means of light reflected from the sun: Mat trang
chiéu sang nho 4nh sang phan chiéu tir mit troi.

Nhung:

- Mercury is the planet closest to the Sun: Sao Thiy 1a hanh tinh gan
miit troi nhat.

- The Moon is tonight shining/giving her silvery light: Chi Hang/Hing
Nga dém nay téa sang 6ng anh nhu bac.
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24. Viét hoa cac c¢d quan chinh phu (government agencies),
doanh nghiép, cong ty, cac t6 chic cu thé, cac t6 chic quoc té, cau
lac b9, doi bong...

- Ministry of Finance: B6 Tai chinh; Ministry of Industry and Trade:
Bo Cong Thuong (nhiéu siach/bdo viét rat bat cdn nhu Bo Cong thuong);
Planning & Investment Department/Service: S¢ K& hoach va Pau tu.

- Supreme Court: Toa an T6i cao; Court of Appeals: Toa Thugng tham.

- Senate (M§)/House of Lords (Anh): Thugng (nghi) vién.

- House of Representatives (Anh/My): Ha (nghi) vién.

- Parliament: Quoc hoi gcéc nudc) = National Assembly (Viét Nam).

- Budget Commission: Uy ban Ngan sach.

- Lotus Co. Ltd: Cong ty TNHH Hoa sen.

- The World Bank (the WB): Ngan hang Thé giéi (hay con goi 1a the
IBDR/IBRD - the International Bank for Development and Research: Ngan
hang Quéc t& Phat trién va Nghién ciu (va nguge lai), duge thanh lap sau
Thé chién tha 2).

- As planned, SHB Pa Ning Team will measure studs with Thita Thién
Hué Eleven tomorrow: Theo ké& hoach, doi béng SHB Pa Ning sé “so giay”
v6i doi Thira Thién Hué ngay mai.

- Vietnamese Students Club: Cau lac bd Sinh vién Viét Nam.

25. Viét hoa tén cac séng, hd, thac nuéc, bién, dai duong, day
nii, mii dat, sa mac, ban dao, quan dao, ngon nui...

Chii y:
- N6i hay viét phai c6 mao tir xdc dinh THE di truéc cdc doéi tugng noi
trén trir ho, mai dat va ngon ndi.
- C6 su khac nhau nho nhé gitia 2 ciu sau:

a/ The Saigon River/ The River Saigon/ The Saigon has a deep-water
port (which is) equipped with modern handling installations/facilities: Song
Sai Gon c6 mot cang nude sau duge trang bi may méc thiét bi lam hang (béc
dé hang) hién dai.

b/ Not long ago, to get to Thi Thiém, people had to cross the Saigon
(River) by ferry boat: Cach day khong lau, mudén qua Tha Thiém, ngudi ta
phai di pha qua song Sai Gon.

- Lake Ba Bé: ho Ba Bé; Lake Victoria: ho Victoria; Victoria Falls: théc
Victoria; Niagara Falls: thac Niagara.

- the East Sea: bién DPong; the Red Sea: bién Dé; the Mediterranean
(Sea): Dia Trung Hai; the Pacific (Ocean): Thai Binh Duong; the Atlantic
(Ocean): Pai Tay Duong; the Indian Ocean: An Do Duong.

- the Himalaya (Range): day Himalaya; the Truong Son Mountains:
day Truong Son; Mount Everest: dinh nai Everest.
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- Cape Ca Mau: mai Ca Mau; Cape Horn: mii Stng; Cape of Good
Hope: mii Hao Vong/Hao Vong giac.

- the Sahara (Desert): sa mac Sahara; the Gobi Desert: sa mac Gobi
(Méng Cb).

- the Indochinese Peninsula: ban ddo Péng Duong; the Crimea
(Peninsula): ban ddao Crimé.

- the Trudng Sa Islands/Archipelago: quan ddo Trudng Sa.

Chu y:
a/ Poi v6i nhitng dia danh ndi tiéng, nguoi Anh, Phap khong nhat thiét
dung danh tiur chung.

b/ Khong viét hoa céc danh tir thudc vé dia du khi ching di cung véi
hai hay nhiéu danh tir riéng di kem.

Vi du: Song Hong 1a song dai tha 2 ¢ nude ta sau song Ciu Long: The
Red River is the second longest in our country after the Mekong (River).

Nhung: Song Hong va song Cliu Long 1a 2 song dai nhat cta Viét Nam:
The Red and Mekong rivers are the 2 longest of Vietnam.

Hay: the Mississppi and Missouri rivers.

¢/ Tu théac, thac nuéc c6 4 ti tiéng Anh nhu sau: waterfall, tir dung
chung dé giai thich 3 tu: fall - luén luén & s& nhiéu, viét hoa khi di kem tén
riéng; cascade: thac tang; va cataract: thac rat 16n, rong va doc ding nhu
thac Victoria.

26. Viét hoa cac cong trinh kién tric cu thé nhu toa nha, cau,
dap nudc, tuong dai...

- Two some 5,000 - strong demonstrations took place separately outside
(khong dich in front of) the White House and the Pentagon...: Hai cudc biéu
tinh khoang 5.000 ngudi da nd ra riéng biét trugec Nha Tring/Toa Bach Oc
va Lau Nam Go6c/Ngi Gidc Pai (B Quoc phong M¥)...

- Truong Tién Bridge: cau Truong Tién; Aswan High Dam: dap Aswan
(trén song Nile); Taj Mahal: dén Taj Mahal (An Po); Truong Son War
Memorial Monument: nghia trang liét si Truong Son.

27. Viét hoa nhirng tir chinh, quan trong cda tua dé sach, bai
bao, t& bdo, tap chi, tiéu luan (essay), luan vin, luan an, tham luén,
vé kich, bd phim, tiéu thuyét, bai hat, tranh, tuong, chuong trinh
truyén hinh (Chd y diém nay trong tiéng Viét).

Chu y: Céac gidi tit don am (1 4m tiét nhu in-on-of-off-out-at-down),
céc lién ti ngén (1 vAn nhu and-but-or-nor-for) va mao tit khong xdc dinh
va xdc dinh (a, an, the) ndm gitta tua dé cac sach, bai bdo... néi trén déu
khong dugc viét hoa. Piéu nay ciing 4p dung cho cdc ngdn ngit cung goc khéc
(langues cognates) nhu tiéng Phap, Pdc, Tay Ban Nha...
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- The novel entitled “War and Peace”: Cuén tiéu thuyét véi tua dé
“Chién tranh va hoa binh”.

- “THREE MEN HELD IN A CIGARETTE CASE” (hay Three Men
Held in a Cigarette Case) is the title of an article: “Ba nguoi dan ong bi
giam trong mot vu thuéc 14” 1a tua dé mot bai béo.

- Tau TGVs (tau la cao toc ctia Phép, thé hé tha 3): Trains 4 Grandes
Vitesses.

- Cac tir viét tat trong phuong thic giao hang (nghiép vu ngoai thuong):
FOB: Free on Board (Anh), Franco a Bord (Phap); FAS: Free Alongside Ship.

28. Viét hoa 16i chao (salutation) ctia cong thic quy udc trong
thu tin thuwong mai (Khong it nguoi khong ndm diém nay).

- Dear Sir (Thua 6ng/ngai); Dear Sir/Madam(e) (Thua ong/ba); Dear
Sirs (Thua cac 6ng/quy cong ty/uy ban...)
- Yours faithfully/Yours sincerely.

29. Viét hoa tu dau tién trong 16i néi truc ti€p (Cha y cach chdm
ciu § tiéng Anh va tiéng Viét).

- He said, “Vietnam has a good investment enviroment.” Ong ta noéi,
“Viet Nam c6 mot moi trudsng dau tu tot”.

Hoac: “Vietnam has a good investment enviroment,” he said. “Viét
Nam c6 mot moi truong dau tu tot”, ong ta noi.

Nhung: Khi 16i néi truc tiép bi ngat quang thi tir dau tién cta phan sau
khong viét hoa.

- “This is the house,” he said, “where I was born.”
- “This,” said Dick, “is the house where I was born.”

30. Nhé viét cac truong hop néi trén bing chit viét hoa thi phai
viét nhu sau:

Remember to write the above cases in Capitals (in capital letters).

Tém lai, qua bai viét nay, theo t6i Chinh phi can chi dao Bo Gido
duc va Pao tao va cac co quan chic ndng khdac nén nhanh chéng soan thao
thanh luat, xdc 1ap thanh quy tic rach roi thong nhat trong tiéng Viét vé
phép chdm cAu, cdch viét tat, viét hoa cing nhu phai ¢6 nhiing cudn séch
goi 1a CAM NANG KY THUAT VIET va sdach ngit phép tiéng Viét hoan
chinh. Béi 1&, day 14 van dé rat c4dp thiét cho thé hé tré hién nay va mai
sau. Pung d€ cho c6 ngudi nuéc ngoai tiung ri tai téi ring nudc 6ng thong
nhat vé lanh thd (territorily reunified) nhung con quéa nhiéu diéu chua
thong nhat trong ca nudc Viét Nam (in the whole of Vietnam). Cau néi d6
cd ving vang trong tai toi!

PHH
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TOM TAT

Cé mot thuc té khong thé phd nhan la tinh trang 16n xdn, sai s6t theo muc dd ngay cang
tdng dan trong viéc s dung ngoai ngii, noi chinh xac hon la tiéng Slavic 6 nudc ta hién nay. Céac
16i thudng thdy nhu chinh ta, phép chdm cau, viét tit, dic biét 1a cach viét hoa xudt hién tran lan
trong céc van ban cla co quan nha nudc, trong thu tin thucong mai, trong sach gido khoa, trong
cac &n pham séch béo... Trong bai viét nay, tac gia chi ban vé cach viét hoa trong tiéng Anh théng
qua 30 trudng hop cu thé, dé ngudi doc tham khao sl dung.

Qua bai viét nay, tac gia cling bay td6 su mong mudn chinh phd can chi dao cac cd quan
hiiu trach nhanh chéng soan thao thanh luat, xac lap nhiing quy tac rach rdi trong tiéng Viét vé
phép chadm cau, cach viét tat, viét hoa ciing nhu bién soan nhiing cuén sach cdm nang ky thuat
viét va sach ngl phap tiéng Viét hoan chinh. Béi 18 day la nhiing van dé réat cép thiét cho thé hé
tré hom nay va mai sau.

ABSTRACT
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ON THE ENGLISH CAPITALIZATION

There is an undeniable fact that in our country an ever-growing extent of the chaotic and
faulty situation is now happening with the use of foreign languages, or rather, Slavic languages.
The usually-seen mistakes, such as spelling, punctuation, abbreviation, especially capitalization
appear rampantly in the documentation of government agencies, in business correspondence,
in textbooks, in publications, etc. In this article, the author only discussed the English-language
capitalization through 30 specific cases for readers’ reference and use.

Besides, through this writing, the author would also like to express his wishes that the
Government needs to instruct authorized agencies to speedily codify the above-mentioned things
as well as to compile handbooks of academic writing and comprehensive Viethamese grammar
books. It is mainly because these are imperative matters for the younger generations of today
and tomorrow.



