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PHGNG HANH CHINA - TONG HOP DONG GOP TiCH CUE
VA0 SU PHAT TRIEN Gn TRUGNG DAI HOG CONG DOAN

Nguyén Thanh Céng

Phong Hanh chinh téng hop - Truong Bai hoc Céng doan
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dugc chuyén thanh Trudng Pai hoc Céng

doan theo quyét dinh 174-CT clia Chu tich
Ho6i dong BO trudng (nay la Thi tudng Chinh
ph). Xuat phat tir bd may t6 chic clia Trudng
Pai hoc, Nha Trudng da thanh lap Phong Hanh
chinh Téng hop (HCTH) vao thang 6 ndm 1993 tir
viéc sap nhap 03 phong gém: Phong Hanh chinh
Quan tri; Phong Y t& va Phong Ddi séng, vdi téng
s6 can bd, nhan vién toan phong hon 50 ngudi.
Phong c6 7 t6 cong tac gém: T8 Hanh chinh, T8
Quén tri, T6 Bao vé, T8 Xe, T8 Nha tré, T Nha
anva T Y té.

N&m 1995, dap (ng theo yéu cAu phat trién
clia Nha Trudng, s6 sinh vién & ndi trd dong hon,
Nha Trudng da thanh lap Ban Quan Iy ky tic xa
va dugc tach khdi phong Hanh chinh téng hop

Ném 1992, Trudng Cao cdp Cong doan
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Tap thé cdn bo, vién chuic Phong Hanh chinh téng hop Truong Pai hoc Céng doan

(Nay la phong Quén ly sinh vién ndi trd). Nam
1998 t6 Y t& dugc tach khdi phong HCTH va
thanh 1ap Phong Y té.

Trong gan 30 ndm hinh thanh, phat trién,
phong HCTH da dat dugc két qua dang tu hao
gop phan vao su thanh cong clia Trudng Pai hoc
Coéng doan, théng qua cac mat hoat dong sau:

Mét Ia, Thuc hién t6t cong tac téng hop, xay
dung k& hoach, nhiém vu nam hoc; t6ng hop day
du bao céo cla cac don vi trong Trudng vé tinh
hinh hoat dong, trén co sé dé soan thdo chuong
trinh cong tac hang thang, qui clia Trudng va cac
bdo cdo so két vé hoat dong chung clia Nha
truong; don doc, theo dbi viéc thuc hién céac
chuong trinh cong tac, cac két luan, chi dao cla
Hiéu trudng.

Hai la, Coéng tac van thu da tiép nhan hang
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Cén bé van thu Phong Hanh chinh téng hop

chuc nghin van ban, gidy td clia cac co quan
bang, Nha nudc, cac Bo, Ban nganh, T6ng Lién
doan Lao déng Viét Nam va phat hanh hang chuc
nghin van ban tor Nha trudng dén cac co quan
bén ngoai, cac don vi trong Truong dam bao
chinh xé&c, kip thoi; cong tac luu trit dugc té chic,
phan loai dung quy dinh, ngan ndp, ung dung
phan mém giup cong tac luu tri nhanh, chinh xac
va lau dai; céng tac photo phuc vu cac don vi
trong Trudng cling ludn kip thai.

Ba la, Cong tac quan tri (Quan ly dat dai, co
s@ vat chat, trang thiét bi) dugc chu trong thuc
hién qua tung giai doan. Co s& vat chat clia Nha
trudng khang trang nhu hién nay la mét su né luc
rat I6n clia LAnh dao Nha trudng, trong do cé su
ddéng goép cong suc khong nhé clia phong HCTH.

Nam 1992 Nha trudng chi c¢6 khu nha A 3
tang; khu hoi trudng quéc té 1 tang, vach gb, mai
déng; cac khu phong hoc nha G; nha D 1 tang; 2
nha ky tic xa 3 tang; 1 nha ky tic xa 5 tang. Dén
nam 1995 Nha trudng khanh thanh khu phong
hoc nha C 4 tang. Nam 1998 khanh thanh khu thu
vién 4 tang va nha D 4 tang. Nam 2001 khanh
thanh khu nha B 7 tang va khu nha G gido duc
thé chat 2 tAng, ndm 2003 hoan thanh viéc nang
cép khu nha A tir 3 tang 1én 4 tang. Nam 2004
hoan thanh nang cdp 2 nha ky tic xa 3 tang
thanh 4 tang; nAm 2009 hoan thanh xay dung nha

5 tAng ky tlc x& 5C nang téng s6 chd & cla sinh
vién trong ky tuc xa 1én 1.800 chd; nang cdp nha
an tir 2 tang I&n 3 tang. TU nam 2001 nha trudng
da quy hoach khu tugng dai Bac Ho, cac khu
vuon hoa cay canh, san bdéng d4, san tennis.
N&m 2011 xay dung lai cdng trudng da tao canh
quan, moi truong su pham xanh, sach, dep dap
trng yéu cau dao tao clia mot trudng dai hoc.
Nam 2015, 2019 Nha trudng xay dung thém khu
giang dudng C mdi, gidng dudng D mdi tai co sG
1. Cling vdi viéc dau tu xay dung, Nha trudng da
chu trong dau co sG vat chat, trang thiét bi lam
viéc, trang thiét bi gidang day, thiét bi phong hoc
ngay mot hién dai. Hién tai co sé 1 cla Nha
trudng c6 66 phong hoc, 10 phong thuc hanh véi
thiét bi gidng day, thuc hanh hién dai. Phong lam
viéc clia Nha trudng hién cé 88 phong véi day du
trang thiét bi, phuc vu t6t cho nhu cau lam viéc
clia can bd, vién chtc, ngudi lao dong.

Ngoai co s& 1 tai 169 Tay Son, Phudng
Quang Trung, BDong Pa, Ha Noi cé dién tich su
dung 21.061 m2 , Nha truong con c6 Co sé 2 tai
Huyén Yén My, tinh Hung Yén véi dién tich hon
25 ha. Nha trudng da xay dung dugc 01 toa giang
duong vdi 25 phong hoc va 01 toa ky tuc xa vdi
105 phong & vdi stic chira hon 500 sinh vién.

Nha truong cé hé thong céng nghé thong tin
kha t6t v6i 05 may chi, dudng truyén internet
12Mbps, vGi 487 may tinh, hé thang wifi dugc phd
séng tai cac khu lam viéc, thu vién.

Co sG vat chat, tai san cta Nha truong dugc
kiém ké dinh ky hang nam, tai s&n ci, hdng dugc
thong ké, thanh i theo quy dinh clia Nha nudc va
Nha trudng.

Bon la, Cong tac béo vé, gil gin an ninh trat
ty luébn dugc Phong quan tam chu y. Luc lugng
bdo vé thudng xuyén dugc clng c6 ca vé sé
lugng va chat lugng. Nhitng nam qua, luc lugng
bao vé da thuc hién ding nhing nhiém vu dugc
quy dinh tai Nghi dinh s6 06/2013/ND-CP ngay
09/01/2013 clia Chinh pht quy dinh vé béo vé co
quan, doanh nghiép. Quan ly tot cac trang thiét bi,
tai san Nha truong va lam t6t cong tac trat tu, an
ninh trong khu vuc, thuc hién t6t cong tac phong
chay, chita chay, phong chdng bao lut. Luc lugng
bdo vé nhiéu nam dugc Céng an thanh phé Ha
Noi khen thudng, tang Bang khen, gidy khen.

Nam la, Cong tac phong chay, chita chay
(PCCC), quan su tu vé dugc dac biét quan tam,
Phong da sdm tham muu Ban Giam hiéu lap
phuong an PCCC va thudng xuyén bd sung,
chinh stta cho phu hgp véi thuc t€ cla Nha
truong; dé xudt thanh lap doéi PCCC co sé;
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thudng xuyén t8 churc tap huén luc luong PCCC;
dinh ky mua sdm bé sung dung cu, phuong tién
PCCC cho Nha trudng, nhu: thang, x6 chau, binh
ctiu hda d& dam bao ludn s&n sang phuong tién,
ung ctiu kip thoi néu cé héa hoan xay ra. Do lam
t6t cong tac PCCC nén trong nhiéu nam qua Nha
trudng khong xay ra vu chay né Ién nao.

Nha trudng thanh 1ap dbi tu vé, hang nam tich
cuc tham gia tap hudn quéan su tu vé do Quan doi
DPéng Pa té chiic. Nhidu ndm tham gia hoi thao
quan su tu vé cdp quan, cdp thanh phd va da
duoc nhiéu gidi thudng. Nha trudng va nhiéu ca
nhan dat danh hiéu chién sy thi dua quyét thang.

Sdu la, Coéng tac quan ly, vé sinh giang
dudng, ky thuat dién, nudc la hoat ddng truc tiép
phuc vu hoat dong giang day dugc danh gia la
phuc vu t6t, kip thdi, ddm bdo canh quan, moi
trudng su pham. T thang 4/2012 Phong da dé
nghi Nha trudng lam hgp déng véi cong ty vé sinh
moi trudng, dé cao tinh chuyén nghiép va gidp
tinh gon bé may.

B4y la, cong tac quan ly dich vu dugc t6 chtrc,
quan ly bai ban, phong HCTH tham muu Ban
Giam hiéu t6 chic ddu thau cac dich vu va ky
hop déng cho thué dam bao tinh minh bach.
Nhitng nam gan day phong da thu ndép Nha
trudng vai ty déng/nam, déng gép mot phan vao
nguén phuc lgi cho Nha trudng.

Cobng tac phuc vu dua don lanh dao, can bd,
nhan vién di céng tac luon dugc dam bdo an
toan, trong nhiéu ndm qua chua dé xay ra va
quét, tai nan.
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gidng vién va sinh vién Nha truong

Tdm la, Cong tac déi ndi, dGi ngoai dugc thuc
hién t6t, Phong HCTH tao dugc mdi quan hé tét
vGi nhiéu cdc co quan, ban nganh tr Trung uong
dén dia phuong. Trong dé cac don vi c6 mdi
quan hé thudng xuyén nhu: Cuc A03 B Cbng
an, Phong PA03 Co6ng an thanh ph6é Ha Noi;
Quan ddi Béng Pa; Cong ty Dién luc Bbng Da;
Cong ty nudc sach BDong Pa, Cong ty vé sinh moi
truong do thi Ha Noi - chi nhanh Bdng Pa; Cong
an Quan Béng Pa, UBND phudng Quang Trung,
Céng an phudng Quang Trung.

Chin la, Cong tac cham lo doi s6ng vat chat,
tinh than cho vién chic, ngudi lao déng cla
phong. Cung véi cac hoat dong chung, phong
thudng xuyén cham lo doi s6ng, vién chic, ngudi
lao déng trong phong. Tang qua cho vién chuec,
ngudi lao ddng cac ngay I8, tét. T8 chic t6t cac
hoat déng va&n hoa, van nghé, thé thao, tham
quan, du lich cho vién churc, ngudi lao déng trong
phong. Tich cuc tham gia Gng hd quy x&a hoi tir
thién, dng ho quy vi ngudi nghéo, ting hd Hoi tré
em khuyét tat, ing ho thién tai, 1G lut do Nha
trudng phat déng.

Bén canh nhiing k&t qua dat dugc, phong van
con nhitng tén tai moét s& han ché& can khac phuc
nhu: Trong cdéng tac Hanh chinh, nhat la cong tac
vén thu, méc du da qua nhiéu ndm nhung vé thé
thurc vén ban, nhiéu don vi van con mac 16i; Céng
tac vé sinh ca trong nha va ngoai trudng chua
that t6t; Moi quan hé bén ngoai Nha truong con

(Xem tiép trang 132)
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dang tai liéu s nham phat huy t6i da gia tri cla
tai liéu, giip ban doc cé thé truy cap, st dung tai
liéu & moi nai, moi ltc.

Thu ndm: Nang cao chét lugng nguén nhan
luc, day la nhu cau tat y&u khi cudc cach mang
4.0 tac dong vao hoat dong thu vién. Vi vay, can
xay dung chuaong trinh bdi duéng va dao tao céng
nghé théng tin cho can bd thu vién véi muc dich
trang bi kién thurc thong tin co ban, mang may
tinh va Internet.

Thut sdu: B8i méi phuong thiic phuc vu ban
doc, day la yéu cau tat yéu clia cudc cach mang
4.0 vdi cac hinh thic: D4t chd doc tu ddng, muon
trd sach tu doéng, ban doc tu chon sach va quét
thé thu vién, can bd thu vién chi can giam sat,
theo doi... doc da phuong tién giup ban doc co
thé ti€p can véi thong tin, tri thic tién Igi hon.

Thu bdy: M& rong hop tac véi cac co quan, t6
chuc trong nudc va quéc té vé linh vuc khoa hoc
thu vién, tham gia cac hoat ddng vé nghiép vu véi
hé théng thu vién trong nudc gilp thu vién nha
trudng ndm bat nhanh hon cac xu hudng phat
trién déng thoi tang cudng mai lién két, chia sé,

hé trg ngudn tai liéu gidra thu vién khéi cac truong
dai hoc vdi nhau.

Cubc cach mang 4.0 dang g6 clra vao moi
quéc gia, moi nganh nghé, trong dé c6 hoat dong
thu vién, Thu vién Trudng Pai hoc Coéng doan
dang khéng ngiing déi méi vé cong nghé ciing
nhu phuong thiic phuc vu dé dép tng yéu cau
gidao duc, dao tao, nghién cuu khoa hoc trong thoi
dai mdi, phi hgp vdi xu thé phat trién chung trong
toan Trudng. U
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PHGNG HANH CHINH - TONG HOP...

(Tiép theo trang 128)

han ché&; Cong tac quan ly tai san con dugc thuc
hién thi cong, chua cé phan mém quan ly.

Trong nhiing ndm tdi, Nha trudng ddy manh
moi hoat déng nhdm nang cao chét lugng dao
tao, dé dap ung dugc doi hdi ngay cang cao,
phong ddy manh mét s6 cong tac sau:

Mét Ia, cling c6 cong tac t6 chirc, sdp xé&p lai
nhan su, cac vi tri cdng viéc cho phu hgp hon. Bé
xudt Ban Giam hiéu tao diéu kién bdi dudng cho
doéi ngi vién chuc, ngudi lao déng ctia phong hoc
tap, nang cao trinh do6 chuyén moén; tuyén dung
thém nhan sy dé ddm bao cac mat hoat déng clia
phong va Nha trudng.

Hai la, ddy manh hoat déng d8i ngoai véi cac
don vi c6 lién quan, tao su gén két, dé phuc vu t6t
nhat cho hoat déng dao tao va nghién ctu khoa
hoc clia Nha truong.

Ba la, ph6i hgp chat ché cling cac don vi lién
quan nghién ctu, dé xuét ung dung tin hoc héa,
(rng dung phan mém vao cac hoat dong nghiép
vu, dé phuc vu t6t cho hoat dong dao tao va
nghién ctu khoa hoc clia Nha trudng.
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Bon la, tham muu lanh dao Nha truong quy
hoach lai co s |, dau tu xay dung thém mot s6
tda nha mdéi dé dap ung t6t hon nhu cau cla vién
chue, ngudi lao déng, dac biét la ngudi hoc.

N&m 4, tiép tuc ddy manh cac mét hoat dong,
ting budc chuyén nghiép hda, quy trinh hdéa cac
budc céng viéc dé hoan thanh t6t moi nhiém vu
dugc giao.

Sdu Ia, tiép tuc cac budc cong viéc cho dy an
co s6 Il & Hung Yén dé tién t6i phuc vu hoat dong
tu chi Gido duc Qudc phong - An ninh.

Co6 dugc két qua trén, ngoai su phan dau,
nhiét tinh cbng tac, lam viéc ty giac, co trach
nhiém cla tap thé vién chic, ngudi lao déng
trong Phong con ¢6 su lanh dao, chi dao sat sao
clia Pang Uy, Ban Giam hiéu va su phdi hap,
cong tac cla cac cac don vij trong Trudng.

La don vi c6 vai trd cau ndi, truyén tai cac
phuong hudng, nhiém vu do Ban Giam hiéu phan
cébng dén cac don vi dé trién khai thuc hién,
Phong HCTH x&c dinh day la nhiém vu hét suc
quan trong, phong sé doan két, nhat tri sat canh
cung nhau khac phuc moi khé khan, vuon lén
hoan thanh t6t moi nhiém vu, gép phan dua su
nghiép gido duc dao tao cla Nha trudng ngay
cang phat trién. Q





